
 
 
 
 
 
 
 
 
 
 
 
 
 

 Many of our Christian worship traditions involve the rich beauty of our space and our 

rituals. The Altar Guild oversees and aids in the celebration of these beautiful rituals. Our FUMC 

Altar Guild has four main objectives. First (1) is to assist the clergy in preparing for worship in the 

church and cleaning up afterwards. Second (2) is the creation and maintenance of paraments and 

other fabrics. Third (3) is the care and oversight of floral and other decorations and appointments 

in the Chapel, the Nave, and the MPR worship space. Finally, (4) our last objective is the general 

oversight of the Chapel, the MPR Altar, the Nave, and the Sacristy.     

 

 

 

Altar Guild Organization 

• Chair-  

• Staff Liaison- Seth O’Kegley 

• Contemporary Liaison- Elizabeth Bonner 

• Communion Coordinator- Nancy Vath 

• Sacristans 

Debbie Clark, Jennifer Ducko, Anita Greenlee, Princess Haas, 

Janis Kopp, Ann Munz, Janna Taylor, Lois Withrow 

 

 

Regular tasks & duties 

 Chapel 

• Fill candles with oil, clean tops, change wicks if needed 

• Clean and polish altar 

• Change paraments for seasons/feast days 

 

Contemporary 

• Clean and polish altar 

• Fill candle(s) with oil, clean top(s), change wick(s) if needed 

• Dress altar as needed 

• Clean and polish communion ware 

• Maintain votive candles and candle stand 
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Nave 

• Clean and polish altar 

• Fill candles with oil, clean tops, change wicks if needed 

• Dress altar as needed 

• Clean and polish communion ware 

• Change paraments for seasons/feast days 

• Dust sanctuary appointments 

• Clean out and prepare candle lighters for use in worship 

 

Communion Preparation 

Nancy Vath, communion coordinator, will have us sign up for months to help with Communion 

preparation and clean up.  

 

Funerals 

• Paraments: White/Gold (change back after) 

• Paschal Candle (making sure it has oil) 

• Provide pall for casket or cremains (clergy will decide that) 

 

Baptisms 

• Paraments: Don’t change for a baptism 

• Paschal Candle (making sure it has oil) 

• Contemporary: Pitcher of water and basin on altar 

• Traditional:  Pitcher of water on small table by baptismal font 

• Two corporals, folded, with font 

• Clean up after baptismal service (don’t worry about the water in the font) 

 

Weddings 

• Paraments: White/Gold (change back after) 

• Work with Church Wedding Director for any additional needs 

 

Advent/Christmas 

• Advent Paraments: Nave- Blue, Chapel- Violet 

• Christmas Paraments: White/Gold 

• Water Advent Wreath 

• Clean and fill Advent wreath candles each week 

• Light Christmas decorations before service 

• Arrange and water poinsettias weekly 

• Prepare Christmas Eve vigil candles 

 

Lent/Holy Week/Easter 

• Paraments: Violet 

• Ash Wednesday 

o  Prepared ashes in pewter chalices with small amount of Vaseline at the rim 

o Two moist towelettes and a dry paper towel for clergy/assisters 

• Palm Sunday 

o Lay out palm fronds in Narthex and MPR (large for adults, small for children) 

o Veil crosses (Processional, Chapel, Welcome Center) in purple 

 

• Holy Week Services 



o Maundy Thursday 

 Paraments: Violet 

 Foot washing supplies (bowls, pitchers, towels) 

 Holy Communion 

o Good Friday 

 Paraments: none  

 Tenebrae candles (black altar cover, fourteen black candles and one white candle 

o Holy Saturday (clergy will advise) 

 Paraments: White/Gold 

 Prepare Easter Vigil candles 

 Decorate for Easter 

o Easter Sunday 

 Arrange lilies 

 

The Liturgical Calendar 

The Church Year (or liturgical calendar) is a calendar of thematic readings and celebrations that guide 

the Christian worship year. Beginning in late November or early December, the Liturgical calendar 

explores different themes of our lives as Christians. These seasons  have a corresponding color that 

helps us to visualize the important parts of each season. One is likely to see these colors on paraments 

around the altar or the stoles of the elders and deacons. 
 

Advent- the four weeks before Christmas day. This is a hopeful season where we patiently await the 

birth of Christ at Christmas. The color for Advent is blue or purple. FUMC uses blue for Advent. 

Christmastide-Also known as the 12 days of Christmas, Christmastide is the season where we joyfully 

celebrate the birth of Jesus Christ on Earth. The color for Christmastide is white or gold. 
 

Epiphanytide-Beginning January 6th, the church celebrates the visit of the magi to the infant Jesus 

Christ. The season carries on this celebration of wisdom and light until Ash Wednesday. The color for 

Epiphany day (January 6th) is white or gold, the rest of the season is green. 
 

Ash Wednesday- the last Wednesday before the season of Lent begins. This day reminds us of our 

mortality. Often a service is held that includes having ashes put on our hands or foreheads reminding us 

that from dust we come, and to dust we will return. The color for this day is violet.  

Lent-the season of size weeks before Easter day. This season encourages us to spend time looking at 

ourselves and turning back to God. Often the music and worship is more somber, and there are more 

opportunities for prayer, fasting (not eating or not eating certain things), and contemplation. You may 

have heard of somebody “giving something up for Lent.” This practice reminds us that we need God by 

taking away something we love and filling it with time with God instead. The color for this season is 

violet. 
 

Holy Week-the week before Easter. During this week, the church has a set of three services to prepare 

us for Easter. On Holy Thursday (often called “Maundy Thursday” from the Latin word mandatum, 

meaning commandment- Jesus gave us a new commandment, that we love others as God has loved us), 

the church remembers the Last Supper of Jesus and his disciples before he was arrested and crucified. 

This service often includes Holy Communion, foot washing, and a ceremonial removal of the pieces of 

the altar. The color for this day is violet. On Holy Friday (often called “Good Friday,” recognizing the 

good love God has for us), the church remembers the story of his death. There can be a few different 

services on this day. A passion service remembers the death of Jesus, especially thinking about the cross 

on which he died. A Tenebrae service (Tenebraeis Latin for shadow) tells the story of Jesus’ death and 

involves extinguishing candles through the night, symbolizing the light of Christ leaving the world at his 

death. There is no liturgical color for Good Friday. On Holy Saturday (sometimes called “Black Saturday”), 

the church thinks about the world without the presence of Christ in it. The day is usually a day for prayer 



and total fasting. Some churches will have a service that night to celebrate Easter. The Great Vigil of 

Easter (a vigil is a service that celebrates Easter at sundown the day before, in the way the Jewish day 

started at sundown) is a long service of readings, hymns, canticles, baptisms, and Holy Communion. The 

service ceremonially marks the resurrection of Christ from the dead. The liturgical color for this service is 

white or gold. 
 

Eastertide-Easter day the six weeks after it mark the season of Easter. During this season, we celebrate 

the resurrection of Christ and explore the foundations of the early church. The season is marked by 

exciting music and worship, special flowers like Easter lilies, and the addition of a large Christ candle. The 

liturgical color for this season is white or gold. 

 

Church Architecture 

Our church is arranged in a fairly traditional style for Western Christian churches. The sacristy, or the 

room we store all of the altar supplies in, is located just outside of the Chapel. It is always kept unlocked, 

so please don’t store valuables like purses, bags, or wallets in there unattended. The Nave is the main 

part of the worship space, between the back of the church and the chancel. This is traditionally the space 

where laity sits or stands. A Transept is an area to the side of the altar in a cruciform church, often 

labeled by its relationship to the pulpit (Gospel) and the lectern (Epistle). The Chancel is the elevated 

space around the altar, including the choir loft and the sanctuary. Despite common misuse, the 

Sanctuary is just the space immediately around the altar. This is considered to be a sacred and holy 

space where sacraments occur. The Narthex, sometimes referred to as a lobby, is the area immediately 

outside of the nave. It is often used as a gathering space or entrance room. 

 

Glossary of Vestments, Paraments, and Linens 

• Alb- white robe worn during services. 

• Antependium- the colored/patterned piece of fabric that drapes in front of the pulpit. We have these in 

white, green, blue, red, and violet. 

• Chalice Pall- a rigid piece of cardboard or plastic that is covered in white linen and embroidered. It 

keeps dust and other particles out of the Communion Chalices. 

• Chasuble- a circular piece of cloth worn by the presiding minister at Holy Communion. Most often, the 

chasuble reflects the liturgical color of the day. 

• Corporal- a hardy napkin used to cover bread before/after Communion and for cleaning hands during 

liturgies. 

• Dossal Curtain- the colored fabric that drapes the wall behind an altar. We have a dossal curtain in our 

Chapel that matches the liturgical season. We have these in green, red, white, and purple. 

• Fair Cloth- a large piece of white fabric that covers the Altar for the celebration of Holy Communion. If 

these get wine or juice on them, they need to be spot cleaned immediately and taken to the dry 

cleaner. 

• Frontlet- the small colored drape that hangs over the lectern. As of now, we have these in white, blue, 

and red.  

• Purificator- a thin napkin used with the Chalice during Holy Communion. 

• Stole- a piece of fabric worn by clergy during services. Originally worn during service and used 

to clean vessels, the stole has remained over the left shoulder for Deacons and evolved to 

being draped over the neck for Elders. 
 

*for full worship glossary, visit fumcor.org/worship-glossary 


